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Region IV Manual
Welcome to Region IV

A. Welcome to Region IV

Overeaters Anonymous is made up of thousands of groups around the world. Most of these
groups have formed Intergroups by bandingtbgr locally to spread our message of recovery.
But how do these Intergroups share with each other? There are so many that it would be a
monumental task. That's where Regions come in. By dividing OA into10 regions, the
relationships among groups and igteups are simplified. Our Region IV h2@ Intergroups in
eight states and an area of Canada.

The purposes of regionalization are:

1 to help OA come of age and receive more input from groups all over the world;

1 to set up a structure for the selection aoaening of nominees for World Service Region
Trustees, giving us better and more equal representation;

To establish a regional office to serve groups and Intergroups within the Region;
To offer assistance and support to all groups and Intergroups withRegion;

To help new Intergroups to form and function; and,

1 To encourage unity within the Region through communication on all levels.

= =4 4

A Structure Chart is provided in the back of the manual to help in understanding the relationships among World
ServiceBusiness Conference, Conference Delegates, Region IV Assembly, Region Representatives, etc

1.1 History of Region IV

During the 1976 World Service Conference of Overeaters Anonymous in Los Angeles, the
delegates voted to adopt the concept of regionalizafiois concept divided the United States

and Canada into eight regions. Later a ninth region was added which encompassed the rest of the
world. In 1994 an area of Region Nine became Region 10.

Originally groups and Intergroups in lllinois, lowa, Kansassdduri, Nebraska, North Dakota
and South Dakota comprised Region IV. Minnesota was added in 1979, Manitoba in 1983, and
Northwest Ontario in 1984; the greater Chicago area was assigned to Region V in 1982.

The first Region IV meeting was held July 10, 19in6Kansas City, Missouri. Twelve people
attended representing three Intergroups; Omaha Intergroup (Nebraska and lowa), St.-Louis Bi
State Area Intergroup (Missouri and lllinois), and Heart of America Intergroup (Missouri and
Kansas).

Rather than adopt laws immediately, the Region voted to operate under a "Consensus of

Ideas." The first order of business was to set up a process for screening candidates for Region IV
Trustee nominees to be elected for a one year term. (This short term was due to ¢énmgtafyg
elections for Regional Trustees. The election years for Region IV were 1977, 1978, 1981, 1984
and will continue every three years thereafter). Long range planning included an annual Region
Convention and business meeting, formation of more Irdapg and establishing a Region

office for coordination of activities, especially mailings.

The second Region IV meeting was held September 17, 1976, in Omaha, Nebraska; the third was
in Kansas City on October 30, 1976. At the fourth meeting on Januat®74, in Kirkwood,
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Missouri, nominations were requested and submitted for a Region IV Trustee nominee to be
elected for a ongear term with reelection permitted if desired. Also at this meeting, the Region
Representatives voted to operate under "GuidelifiRegion IV operated under these
"Guidelines" until bylaws were adopted at the Annual Conference in Chicago in March, 1979.

At the World Service Conference in Los Angeles in May, 1977, Dawne P. from Overland Park,
Kansas, was elected Region IV Trusteegi®n IV had its first annual Conference on October

18, 1977, in Kansas City, the day before the Heart of America annual marathon. It was an all day
meeting with a scheduled luncheon that included a spirited rap session and a question and answer
period. Atthis point it was decided to call all Region meetings Assemblies except for the annual
conference.

The next assembly was in Belleville, lllinois, hosted by the St. LoulSt&ie Intergroup on

January 14, 1978. Then in May, 1978, an Assembly was helthah@®, Nebraska. At the

Region IV Assembly held during the World Service Conference in Los Angeles in May, 1979,
Charlene F. from Chicago, lllinois, was the unopposed nominee for Region IV Trustee. She was
subsequently elected by the World Service Conferémserve until 1981.

The next assembly was in July 1978, in Sioux Falls, South Dakota, with the Great Plains
Intergroup hosting. lowa City, lowa, was scheduled to host the December, 1978, annual
Conference; but it was cancelled at the last moment beohasgevere regiewide ice and

snow storm. So the Annual Conference wasn't actually held until March, 1979, in Chicago. The
June, 1979, Assembly was hosted by the OA Links Intergroup in Lincoln, Nebraska.

In the beginning, the Heart of America Intergrqgpeater Kansas City) absorbed almost all of

the expenses for Region IV. Then it was decided that each time a meeting of the Region was
held, the hosting Intergroup would pay the expenses of producing the minutes, a flyer
announcing the next meeting amdyather information to be passed along to the groups in the
Region. The Heart of America had a bulk mailing permit and their office was equipped with a
mimeograph machine, so their office became the Region's office as well. It soon became evident
that moe money was needed to conduct the Region business and several sources of revenue
were explored. There was no way to project actual expenses or to set up a budget. Each of the
more than 300 groups in the Region was asked to contribute $1.00; the thegrihbeB300

would last a while and when that money ran out, a plea would go out asking for another $1.00
from each group. The theory was not successful. Region was a new and unproven concept and
not understood or appreciated. Few groups wanted to takeothpea collection or send money

to another level of OA, particularly when they could not readily see the benefits. Eventually
however, many groups did contribute; and Region IV soon had enough to reimburse Heart of
America Intergroup for the expenses tihdtad incurred.

At subsequent Region meetings, several suggestions for making money were offered and carried
out. Cloth book covers were made from scrap material to fit the AA hard back books and sold at
Intergroup and Region functions. Bookmarks were aiade and sold in the same manner.

Other revenue suggestions included "slogan" posters and a separate 7th tradition basket to be
passed at all meetings and marathons.

At the 2001 World Service Business Conference, the Canadian territory of Nunavut e@scadd
Region IV by the voting body present.
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1.2 Region IV Today

Each Region is represented by one Trustee who serves for g¢areierm on the World

Service Board of Trustees. The Trustee for the Region represents us and also serves OA as a
whole. The Rgional Trustees meet four times a year to conduct the business of OA. All trustee
nominees selected by the Region must appear at the World Service Conference in Albuquerque,
NM where one is elected by the delegates to represent each Region. The qoasffcatWorld
Service Trustee are listed in the World Service Bylaws and the Region IV Bylaws. Applications
for Region IV Trustee are sent to all RRs and Intergroups prior to Fall Assembly every three
years when Region IV sends nominees.

Region IV meetswice a year. At the annual Fall Assembly, Region Officers are elected. The
other meeting where the business of the region is conducted is called the Spring Assembly.
Bylaw amendments are considered, and other pertinent business is discussed at boikesassembl

The Intergroups and unaffiliated groups in the Region send Region Representatives to the
assemblies. Each Intergroup is entitled to one Region Representative (R.R.) for every ten groups
or fraction in their Intergroup. Each unaffiliated group (i.ee ant belonging to an Intergroup) is
entitled to one R.R. Travel expenses, meals and accommodations are the responsibility of the
group or Intergroup represented. In 1983 a fund was established by Region IV to help
Intergroups or unaffiliated groups wittavel expenses in some cases. Each Intergroup or
unaffiliated group selects their RRs in any manner they choose within the framework of the
Twelve Steps and Twelve Traditions.

All OA members are encouraged to attend region meetings. While they canndheyptae
welcome to participate in discussions and to lend support. Questions, problems, suggestions and
agenda items for Region IV may be directed to the Region IV office, officers, or trustee.

Region Assemblies have been held at various locations oaftyirsince 1979. Any Intergroup

or unaffiliated group in Region IV may host a Region Assembly by submitting a letter to Region
IV stating so. The voting body determines the host for each assembly. Guidelines are available
in Section E of this manuakhich outline the necessary arrangement for an Assembly. Nearly

all Region meetings are held in conjunction with a marathon or other OA event. The Region IV
Officers are available for guidance, encouragement and support.

Assemblies begin on Friday eveninghlwén Intergroup Sharing meeting. The first business

session convenes on Saturday morning. Committees of the Region meet during Region meetings.
These committee meetings are productive and allow the representatives a chance to share
information.

Beginning n 1989, Region IV held a Convention during the summer. The first Convention was
scheduled for July 146 at the Adam's Mark Hotel in Kansas City, Missouri. Although we had a
combined Conference and Convention for several years, Conventions would nowtlye str
program based and not include any business sessions. All Intergroups within the Region were to
take responsibility for various aspects of the Convention rather than have a host Intergroup. The
1990 Convention was held in St. Louis.

The World Servic8usiness Conference adopted the36aL0 plan regarding 7th Tradition
contributions. This plan suggests that after expenses are taken care of, each group should allot
the remaining funds as follows: 60% to the Intergroup, 30% to World Service, 10% to the

3
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Region. At this time the region was financially sslfpporting through these contributions and
other fund raising methods, including the profits from its annual Convention. Future growth for
Region IV and efforts to reach more suffering compulsive ovesedepended on more funds

being contributed. Region IV was incorporated as aftieProfit Corporation in the State of
Missouri and has Federal Tax Exempt status from the IRS as a section 501(C) (3) organization.
This means that all contributions to Regiy are deductible from Federal income tax.

Funds collected by the region are used for many purposes. "Seed" money is required to buy the
supplies needed to put on the biannual Conventiqrosi officebox is rented for Region IV

mail. Travel expensega covered for the officers for Assemblies and for the Region Chair to
attend the World Service Business Conference. Travel expenses for a Region Officer to present
Service, Tradition and Concept workshops. Funds are used to provide support to thaujpgerg

to help with cost of travel to Assemblies and the World Service Business Conference. There are
also funds available for Intergroup Public Information Projects to help get the word out about

OA in local areas.

In addition, the region pays the expens for its four officers to attend all assemblies and
convention. Experience has shown that this is the best way to insure continuity of service. The
Region Chair is sent to the World Service Business Conference as the delegate of the region at
the regiors expense. Also, every three years the region pays the expenses of up to three Region
Trustee nominees to the World Service Business Conference (except for an incumbent
candidate), so that the region has continual voice in the affairs of Overeaters Ansrgsra

whole.

Included with this "Welcome" is a listing of the dates and locations of Assemblies from 1980 to
the present, and the names of the current active committees of Region IV. The name, Intergroup
and term of service of all Region Officers andiStees appear in the next section.

1.3 Region IV Meetingsi 1980to Present

DATE LOCATION HOST INTERGROUP
""""""""""" .|
03/15/80 Wichita, KS Mid-Continent
11/08/80 St. Louis, MO St. Louis BiState
04/12/81 Mundelein, IL Northern lllinois
07/18/81 Minneapolis, MN North Star Central Service
11/07/81 Wichita, KS Mid-Continent
04/16/82 Lincoln, Nebraska OA Links
07/10/82 Peoria, IL Heart Of lllinois
10/30/82 Bloomington, MN North Star Central Service
03/05/83 Creve Coeur, MO St. Louis BtState
07/09/83 Decatu, IL Decatur Outreachers
11/05/83 Des Moines, IA Central lowa
03/31/84 Topeka, KS Sunflower
07/14/84 Fargo, ND Red River Valley
4
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DATE LOCATION HOST INTERGROUP
11/03/84 Decatur, IL Decatur Outreachers
04/13/85 Omaha, NE Greater Omaha
07/20/85 Roseville, MN Capital City
11/2/85 Cedar Falls, 1A Northeast lowa
04/19/86 Winnipeg, Manitoba Manitoba/Nw Ontario
06/21/86 Moline, IL Quad Cities
11/15/86 Kansas City MO Heart Of America
04/04/87 Minneapolis, MN City Of Lakes
07/18/87 Urbana, IL Mid States
11/14/87 Moorhead MN Red River Valley
04/09/88 Manhattan, KS Sunflower
07/16/88 Springfield, IL Decatur Outreachers
10/22/88 Des Moines |IA Central lowa
03/11/89 Omaha, NE Greater Omaha
07/14/89* Kansas City, MO Heart Of America
10/22/89 Minneapolis, MN North Star
03/31/90 Springfield, MO Greater Ozark
06/29/90* St. Louis, MO St. Louis BiState
10/13/90 Des Moines, IA Central lowa
04/20/91 Winnipeg, Manitoba Heart Of Canada
06/28/91* Wichita, KS Mid-Continent
11/01/91 Minneapolis, MN North Star Central
04/04/92 Sioux Falls, SD Siouxland
06/27/92* Minnetonka, MN City Of Lakes
10/24/92 Des Moines, IA Central lowa
03/27/93 Austin, MN River City Area
07/10/93* Omaha, NE Greater Omaha
10/23/93 Bloomington, MN City Of Lakes
04/23/94 St. Louis, MO St. Louis BrState
06/25/94* Kansas City, MO Heart Of America
09/10/94 Des Moines, IA Central lowa
04/22/95 Winnipeg, Canada Heart Of Canada
10/28/95 Fargo, ND Red River Valley
04/13/96 Lincoln, NE OA Links Of Lincoln
08/16/96* St. Louis, MO St. Lous Bi-State
10/12/96 St. Cloud, MN Central Minnesota
04/19/97 Fairfield, 1A Southeast, lowa
10/11/97 Bloomington, IL Central lllinois

Revised November 2009
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DATE LOCATION HOST INTERGROUP
04//98 Sioux City, 1A Tri-State Siouxland
07/11/98* Bloomington, MN City of Lakes
10/17/98 Topeka, KS Sunflower
04/17/99 Duluth, MN Northern Serenity
10/2/1999 Clear Lake, 1A River City Area
04/15/2000 St. Louis, MO St. Louis BiState
06/09/2000¢ Des Moines, IA Central lowa
10/07/2000 Marine on St. Croix, MN Northstar Metro/Central MN
04/28/2001 Overland ParkkKs Greater Kansas City

09/29/2001 (postponed)

Winnipeg, Manitoba

Heart of Canada

11/03/2001

Minneapolis, MN

Unity Intergroup

04/27/2002 Cedar Falls, 1A lowa City/Cedar Rapids
06/2002 * Overland Park, KS Greater Kansas City
09/28/2002 St. Louis, MO St Louis BiState Area
04/25/2003 Omaha, NE Greater Omaha
10/04/2003 Bloomington, MN Unity Intergroup
04/17/2004 Rock Island, IL Quad Cities I1G
07/09/2004 Omaha, NE Greater Omaha
10/15/2004 Bridgeton, MO St. Louis BtState Area
04/16/2005 Overland Rrk, KS Greater Kansas City
10/14/2005 Winnipeg, Manitoba Heart of Canada
04/07/2006 Coralville, 1A lowa City/Cedar Rapids IG
06/23/2006* Minneapolis, MN Unity Intergroup
10/06/2006 St. Louis, MO St. Louis BtState Area
04/13/2007 Omaha, NE Greater naha
10/202007 Duluth, MN Northern Serenity
04/12/2008 Johnston, IA NEII, SEIl & Central 1A IG
06/28/2008* St. Louis, MO St. Louis BiStateArea
10/25/2008 Winnipeg, Manitoba Heart of Canada
04/18/2009 St. Louis, MO St. Louis BtState Area
11/072009 Bloomington, MN Unity Intergroup

* CONVENTION
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1.4 Region IV Intergroups by Area

Area 1.
075- Greater Omaha
135- OA Links of Lincoln
153- Mid-Continent
276- Sunflower
356- Greater Ozarks
525- Greater Kansas City
Area 2.
204- Heart of Canada
211- Red River Valley
422 - Northern Serenity
5891 Unity
4187 Hills & Plains
Area 3:
0217 Promises of Eastern lowa
183- Central lowa
214- Northeast lowa
246- Quad Cities
440- Tri-State Siouxland
511- Southeast lowa

Area 4.
029- St Louis BiState Area
143- Heart of lllinois
2271 Decatur Outreachers
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1.5 Region IV Officers

Office

Chairman

Intergroup

Term

Jean H. (Spokesman)

St. Louis BiState

07/76- 10/77

Bonnie F. (Spokesman)

St. Louis BiState

10/77- 03/79

Barbara E.

St. Louis Bi-State

03/79- 11/80

Michael K. Heart Of America 11/80- 03/84
Ted G. Heart Of America 03/84-11/86
Maxine F. Central lowa 11/86- 10/90
Marilyn B. River City Area 10/90- 05/93
Marianne A. Quad Cities 05/93- 10/93
Mary V. City Of Lakes 10/93- 10/96
Edith M. Heart Of Canada 10/96- 10/00
Connie H. St. Louis BiState 10/00- 05/03
Vacant 05/03- 10/03
Teresa K lowa City/Cedar Rapids  10/03- 05/08
Vacant 05/08- 10/08
Cyndy L. St. Louis BiState 10/08-

Vice Chairman

CarolynG. Sioux Land 04/91- 10/92
Marianne A. Quad Cities 10/92- 05/93
Mary Pat H. Siouxland 10/93- 04/94
Holly B. lowa City/Cedar Rapids  04/94- 09/94
Gwen P. River City Area 09/94- 09/95
Edith M. Heart Of Canada 10/95- 10/96
Vacant 10/96- 04/97
Connie H. St. Louis BiState 04/97- 10/97
Cherie B. lowa City/Cedar Rapids 10/97- 10/99
Joe W. City of Lakes 10/99- 11/01
Jan B. Sunflower 11/01- 10/03
Sheila H. Unity MN 10/03- 09/06
Jo S. Central lowa 09/06- 04/08
Cyndy L St. Louis BtStae 05/08- 10/08

Revised November 2009
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Office Intergroup Term
Catherine W. Unity MN 10/08-
Secretary

June F. Heart Of America 07/76- 10/77
Michael K. Heart Of America 10/77- 03/79
Rita K. Heart Of America 03/79- 03/80
Pat G. Heart Of America 03/80-11/81
Jeanine M. St. Louis BiState 11/81- 07/82
Kathy S. Heart Of America 07/82-11/83
Bridget P. St. Louis BiState 11/83-11/86
Joannie D. Greater Omaha 11/86- 04/88
Barb E. St. Louis BiState 07/88-10/89
Alma B. Central lowa 10/89- 11/91
Jean O. North Star Metro 11/91- 10/93
Landi B. Steps Into Springfield L0/93 - 09/94
Vacant 09/94- 04/95
Joe W. City Of Lakes 04/95- 10/98
Janet H. St. Louis BiState 10/98- 10/00
Teresa K. lowa City/Cedar Rapids  10/00- 10/03
Genny C. Greater Ozarks 04/04- 08/05
Nicki K. lowa City/Cedar Rapids  08/05-
Treasurer

Marian F. Heart Of America 10/77- 03/79
Pam B. St. Louis BiState 03/79- 04/82
Suzi M. Heart Of America 04/82-11/85
Gerry W. North Star 11/85-11/87
Mary P. Sunflower 11/87-11/91
Mickey D. St. Louis BrState 11/91-10/92
Judy K. Sunflower 10/92- 10/97
Bev M. Heart Of Canada 10/97- 8/99
Ann H. Northern Serenity 02/01- 10/03
Cyndy L St. Louis BiState 10/03- 10/07

Revised November 2009
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Office Intergroup Term

Laura M. Greater Omaha 10/07- 10/08
Becky T. Unity MN 10/08- 04/09
Kasey S. Unity MN 04/09 -
Trustee

Dawne P. Heart Of America 05/77-05/78
Charlene F. Northern lllinois 05/78- 05/81
Barbara E. St. Louis BiState 05/81- 05/87
Suzi G. Heart Of America 05/87- 05/93
Marilyn B. River City Area 05/93- 05/99
Maxine F. Central lowa 05/99- 05/02
Janice S. Region VI 07/02- 03/03
Connie H. St. Louis BiState 05/03- 05/08
Teresa K Promises of Eastern IA  05/08-
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B. Standing Rules at Region IV Assemblies

1. No cameras, recording equipment, cellular plspbe@ers, pagers, or other forms of
wireless communication will be permitted to be usednduAssembly proceedings
unlessapproved by the Region IV Cha{2005d)

2. The group conscience is more important than the technicalities of the actual motion.

3. Minutes Approval Committee will be appointed to determine the accuracy of the minutes
and their decision shall be final.

4. Reporting of the Assemblies should eliminate personalities as much as possible.

5. Amendments and New Business Motions shall be in writing.

6. Tospeak before an assembly, the chairman must assign a member the floor; in speaking,
a member shall address the chair.

7. All members shall speak to the assembly from the dais or floor microphone.

8. RULES FOR LIMITED DEBATE: Present the matter to be voted upbhis can be a
motion, an amendment, or any piece of business.

9. All speakers must speak from the front of the room or floor microphone, identifying
themselves and the Intergroup they represent, Pro's line up on the right side of the room
(as you face the dg)i; Con's line up on the left side of the room.

10. Speakers will be limited to one speech of two minutes.
11.PRO and CON will be limited to three speakers each for each motion.

12.1f more than three members wish to speak on one side of an issue, they willreatect f
among themselves the three who will represent them.

13.To provide the opportunity for as many different RRs as possible to speak during the
assemblies, a representative may not speak on two consecutive motions if there are three
others who wish to speakidhat particular issue.

14.The chairman will call on members in order, first PRO, and then CON.

15.1f a R.R. must be temporarily absent from an assembly, the alternate R.R. may assume
the RRs duties until the R.R. returns, as long as the alternate R.R. r# pieggg the
complete debate on any pending subject

16.When an ad hoc motion is presented from a committee during their report, the motion
will be made available to the Assembly before debate. Debate on that motion will take
place as a part of the New Buosss of the Assembly.

17.Any motion that receives 3 amendments will be set aside until the completion of
scheduled business. If there is time, a substitute motion may then be considered, if there
is not time the motion fails.

11
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C. Bylaws of the Region IV Assembly

l. Name

The name of this organization shall be The Region IV Assembly of Overeaters Anonymous.

. Purpose of the Assembly

The purpose of the Region IV Assembly of Overeaters Anonymous hereafter referred td' as "OA
shall be the administration and coordination of OA activities common to the various Groups and
Intergroups comprising its membership. These activities include:

A. Furthering the OA program in accordance with the Twelve Steps and Twelve Traditions and
Twelve Concepts of Overeaters Anonymous.

The Twelve Steps

W

© N OA

9.

We admitted we were powerless over feddat our lives had become unmanageable.
Came to believe that a Power greater than ourselves could restore us to sanity.
Made a decision to turn our will and oiuds over to the care of God as we
understood Him.

Made a searching and fearless moral inventory of ourselves.

Admitted to God, to ourselves and to another human being the exact nature of our wrongs.
Were entirely ready to have God remove all these deféctsaracter.

Humbly asked Him to remove our shortcomings.

Made a list of all persons we had harmed, and became willing to make amends to
them all.

Made direct amends to such people whenever possible, except when to do so would
injure them or others.

10. Contnued to take personal inventory and when we were wrong, promptly admitted it.
11. Sought through prayer and meditation to improve our conscious contact with God, as

we understood Him, praying only for knowledge of His will for us and the power to
carry that at.

12.Having had a spiritual awakening as the result of these steps, we tried to carry this

message to compulsive overeaters and to practice these principles in all our affairs.

The Twelve Traditions

1.
2.

Our common welfare should come first; personal recovepgiaids upon OA unity.

For our group purpose there is but one ultimate autharitying God as He may

express Himself in our group conscience. Our leaders are but trusted servants; they do
not govern.

The only requirement for OA membership is a desirédp sating compulsively.

Each group should be autonomous except in matters affecting other groups or OA as
a whole.

Each group has but one primary purpose, to carry its message to the compulsive
overeater who still suffers.

An OA group ought never endorsgmance or lend the OA name to any related
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facility or outside enterprise, lest problems of money, property, and prestige divert us
from our primary purpose.

7. Every OA group ought to be fully sedupporting, declining outside contributions.

8. Overeaters Anoymous should remain forever npnofessional, but our service
centers may employ special workers.

9. OA, as such, ought never be organized; but we may create service boards or
committees directly responsible to those they serve.

10. Overeaters Anonymous has nar@on on outsidessues; hence the OA name ought
never be drawn into public controversy.

11.Our public relations policy is based on attraction rather than promotion; we need
always maintain personal anonymity at the level of press, radio, films, telewiglon a
other public media of communication.

12. Anonymity is the spiritual foundation of all these traditions, ever reminding us to
place principles before personalities.

The Twelve Concepts of OA Service

1. The ultimate responsibility and authority for OA world seeg reside in the
collective conscience of our whole Fellowship.

2. The OA groups have delegated to World Service Business Conference the active
maintenance of our world services; thus, World Service Business Conference is the
voice, authority, and effectivanscience of OA as a whole.

3. The Right of Decision, based on trust, makes effective leadership possible.

4. The Right of Participation ensures equality of opportunity for all in the deeision
making process.

5. Individuals have the right of appeal and petitinrorder to ensure that their opinions
and personal grievances will be carefully considered.

6. The World Service Business Conference has entrusted the Board of Trustees with the
primary responsibility for the administration of Overeaters Anonymous.

7. The Boardof Trustees has legal rights and responsibilities accorded to them by OA
bylaws Subpart A; the rights and responsibilities of the World Service Business
Conference are accorded to it by tradition and by OA Bylaws Subpart B.

8. The Board of Trustees has deltghto its Executive committee the responsibility to
administer the World Service Office.

9. Able trusted servants, together with sound and appropriate methods of choosing them,
are indispensable for effective functioning at all service levels.

10. Service respaibility is balanced by carefully defined service authority; therefore,
duplication of efforts is avoided.

11.Trustee administration of the World Service Office should always be assisted by the
best standing committees, executives, staffs, and consultants.

12.The spiritual foundation for OA service ensures that:

a. No OA committee or service body shall ever become the seat of perilous
wealth or power;

b. Sufficient operating funds, plus an ample reserve, shall be OA's prudent
financial principle.

c. No OA member shall evde placed in a position of unqualified authority;

d. All important decisions shall be reached by discussion, vote, and whenever
14
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possible, by substantial unanimity;

e. No service action shall ever be personally punitive or an incitement to public
controversy; ad

f. No OA service committee or service board shall ever perform any acts of
government and each shall always remain democratic in thought and action.

NOTE: Region IV may not amend the Twelve Steps, Twelve Traditions, and/or Twelve
Concepts.

B. To establistand maintain in a Regional Office and mailing addrBssviding services to
Groups and Intergroups within the Region, always keeping within the framework of the
Twelve Steps and Twelve Traditions.

C. To provide a format for the screening and selection dbupree nominees for the position
of Region IV Trustee.

D. To offer assistance and encourage the formation of groups and Intergroups.

[1l.  Meetings of the Region IV Assembly

Beginning in 1989, the Region IV Assembly shall meet a minimum of two times eacht yea

time and place previously designated. One of these meetings shall be held in the fall, at least 150
days before the annual World Service Busir@ssferenceand the other meeting shall be held

in the spring.

A. A special meeting may be called at amgdiby a majority vote of the Region IV Officers, or
by twentyfive percent of the registered Region IV Assembly Regional Representatives
(hereinafter referred to as RRS).

B. Notification of regular and special meetings of the Region IV Assembly shall coh#ist
written agenda prepared by the Region Chairman, thdtebutedto each Intergroup,
Unaffiliated GroupRegion RepresentativRegion IV Trustee and Region IV Officer at least
four weeks prior to the date of the meeting.

C. Therules containedint,eur r ent edi ti on of Robertods Rul es
govern the Region IV Assembly in all cases to which they are applicable and in which they
are not inconsistent with these bylaws, the Overeaters Anonymous, Inc. Bylaws, Subpart B
or any speciarules of order this Region may adopt.

IV. Membership of the Region IV Assembly

The membership of the Region IV Assembly shall consist of Region Representatives and/or
Alternates from each Region IV Intergroup desiring to participate, and any other @A Gro
unaffiliated with an Intergroup (hereafter referred to as Unaffiliated Group), within Region IV,
who may wish to be a part of the Assembly.
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A. Those Intergroups and Unaffiliated groups within Region IV are deemed members
provided that each Group has regist with the Region IV Secretary and the World
Service Office at least thirty days prior to a Region IV Meeting.
1. An OA group is defined as follows
a. As a group, they meet to practice the Twelve Steps and Twelve Traditions of
Overeaters Anonymous.

b. All who have the desire to stop eating compulsively are welcome in the group.

c. No member is required to practice any actions in order to remain a member or to
have a voice (share at a meeting).

d. As a group they have no affiliation other than Overeaters Anonymous.

e. A group may be formed by two or more persons meeting together as set forth in
OA, Inc. Bylaws Subpart B, Article V, Section 1.

2. An Intergroup may be formed by 2 or more groups for the purpose of servicing and
representing the groups of which they are compaseédacting as the guardian of the
Twelve Steps, Twelve Traditions and Twelve Concepts of OA Service.

a. Each Intergroup shall be composed of groups within its region or groups within
its geographical proximity.

b. Each state/province may have at least one Irda@ In a state/province having
only one group, that group may function as an Intergroup.

c. Each Intergroup shall be duly registered with the World Service Office of
Overeaters Anonymous according to OAc.IBylaws Subpart B, Article VI
Section 2.

B. The sekction of RRs and/or Alternates to Region 1V shall be determined by the
Intergroups and Unaffiliated groups they represent, provided that each
representative/alternate shall have at least six (6) months abstinence

C. Each RR and/or Alternate shall serve fqregiod to be determined by their respective
Intergroup/Unaffiliated Group.

D. Each Intergroup shall be entitled to one RR and one Alternate for each ten Groups, or
minor fraction thereof.

E. Each Unaffiliated Group shall be entitled to one RR and one Alternate.

F. Each Intergroup or Unaffiliated Group shall be responsible for mailing registration to the
Region IV office, of all RRs and Alternates at least 60 days prior to a scheduled meeting
of the Region IV Assembly. If not registered prior to 60 days a RR Aitarmate may
be seated at the Region IV Assembly with a letter signed by two Intergroup Officers or
two Unaffiliated Group Officers.

G. It shall be the responsibility of each RR, Intergroup and Unaffiliated Group contact to
make certain that the Region IV@etary receives any and all necessary information
complete with accurate mailing addresses regarding changes in RR, Alternate, Intergroup
or Unaffiliated Group status at least 60 days prior to a scheduled meeting of the Region
IV Assembly.

V. Officers of Region IV
The officers of Region IV shall be the Chairman, Vice Chairman, Secretary and Treasurer.

16
Revised November 2009



Region IV Manual
Bylaws

VI. Duties and Responsibilities of Region IV Officers

A. The Chairman shall:
1. Preside at all Region IV meetings.
2. Serve as exfficio member of all committees.
3. Attend the World Service Conference each year.
4. Serve as liaison to the Convention Committee and Office Manager.

B. The Vice Chairman shall:
1. Act for the Chairman in the Chairman's absence.
2. Serve as liaisoto the Outreach Committeand Assembly Planning Coorditor.

C. The Secretary shall:
1. Maintain accurate minutes and records of all Region meetings and actions and of all
Region Board meetings and actions.
2. Maintain the corporate seal.
3. Serve as liaison to the Website Coordinator, Newsletter Editor and the RegitamDal
Coordinator.

D. The Treasurer shall:
1. Maintain a checking account established in the name of The Region IV Assembly of
Overeaters Anonymous, Inc.
2. Be guardian of all funds received and disbursed.
3. Serve as liaison to the Ways and Means/Finance Commiitetna Delegate Funding
Coordinator.

=

Voting Body of the Region IV Assembly

Any person attending any meeting of Region IV has a right to be heard.

A quorum shall consist of all the members of the voting body who are present.

A majority shall govern fovoting purposes unless otherwise specified within these Bylaws.
Each RR or Alternate from an Intergroup shall be entitled to one vote in Assembly.

Each RR or Alternate from an Unaffiliated Group shall be entitled to one vote.

The Vice Chairman, Secretaand Treasurer shall each be entitled to one vote.

. The Chairman shall be entitled to a vote to make or break a tie.

I®MN Mmoo wmy

All elections shall require a written ballot.

VIIl . Nomination and Election of Region IV Officers and WSBC Delegates

A. Region IV Officer Eledbn: Officers shall be elected at thenual Region IV Fall
Assembly.
1. Each nominee will submit a nomination form to the Region IV office sixty (60) days
prior to the Region IV Fall Assembly. Nominees must be present at the Assembly for
the election.
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2. Copies of applications, which meet all requirements, shall be distributed to each
Intergroup and all members of the voting body of the Region IV Assembly.

3. The Chairman and Secretary shall be elected in-euarbered years and the Vice
Chairman and the Treasuihall be elected in odaumbered years.

4. To be eligible for election a person must, at the time of election:

a. Be aregularly attending member of an OA Group in Region IV, and an OA
member for at least three years.

b. Should have current abstinence from cormpwal overeating for at least one
year prior to the electiereach person being the sole judge of his or her own
abstinence.

c. Be serving as RR, Alternate or Officer of Region IV, or have served in that
capacity within the past two years, as well as at lasiyears of service
above the group level.

d. Be adhering faithfully to the Twelve Step Program.

e. These qualifications shall be met except for reasons, the sufficiency of which
shall be decided by the voting body.

5. To be elected as an Officer of the RegidrmAssembly a nominee must receive a
simple majority of the votes cast by the voting body.

6. The trm of office for all officers shall be two years with a maximum consecutive
service for any office to be two full terms or until their successors are eléldted
term of office for an officer will end at the adjournment of the meeting of Region IV
at which his/her successor is elected.

B. WSBC Delegatedf the Region is represented by less than forty percent of its Intergroups,
up to five additional delegatés WSBC from the Region can be elected: (OA, Inc. Bylaws,
Subpart B, Article X, Section 3, a,5).

1. Preference shall be given to delegates from Intergroups and service bodies that
otherwise will not be represented.

2. All candidates for World Service Businessrigrence Delegate/Alternate shall have
at least one (1) year of current abstinence, two years of service beyond the group level
and meet qualifications and requirements as outlined and defined in the Overeaters
Anonymous, Inc. Bylaws, Subpart B, Article Zection 3c.

3. The number of Region delegates to WSBC will depend on the availability of funds.

4. The nominees must file a written application for the WSBC delegate by sending a
completed application on the approved form to the Region sixty (60) days pther to
Fall Assembly.

5. Inthe event that an insufficient number of applications for the number of WSBC
delegates to be funded have been filed, nominations for WSBC delegate will be
accepted from the floor followed by an election. If there are remaining WSBC
delegate service positions to be filled or if the vacancy occurs between the time of the
assembly and the WSBC, the Board may appoint members to fill the position. The
appointee must meet all qualifications for office.

18
Revised November 2009



Region IV Manual
Bylaws

6. Election shall take place under ttare procedures and at the same time as the
Region Board at the Fall Assembly. Delegate candidates are not required to be
present at the Assembly in order to be elected.

7. All Region delegates must submit a written report about the WSBC they attend within
30days and if possible present the report at the Fall Assembly.

8. The term of office will expire at the close of the Fall Assembly after the WSBC they
attend and report on.

[X. Officer Vacancies

A. In the absence of the Region IV Chairman, the Vice Chairmahasitals the Chairman,
with the authority to perform all prescribed Chairman's duties and responsibilities.

B. In the absence of the Chairman and the Vice Chairman, the Secretary may preside or the
voting body may elect someone to preside over the meeting.

C. If an Officer resigns from a position on the Region IV Board, an election to complete the
term of office will be held at the next Region meeting. Should such a vacancy occur within
sixty (60 days prior to the meeting, the usual deadline for the applicati@isbe
suspended. In this case, only, applications must be received one week prior to the meeting. In
the event there are no applications, the office shall be declared vacant. The Region IV Board
may fill the vacancy, until an election can be held atrtéxt Region meeting.

X

Resignation and Removal of Officers

A. Any Region IV Officer may resign effective upon giving written notice to the Chairman of
the Board. Any officer who advises the Board that she/he has returned to compulsive eating
will be deemd to have resigned as of the time of receipt of such notice by the Board.

B. Any Region IV Officer may be removed by tvtlirds vote of the RRs present and voting at
a Region IV assembly.

C. The remaining members of the Region IV Board may, for a grievous bfdakditions or
Region IV Bylaws and policy, suspend a member of the Board until the next assembly at
which time the vote for removal will be held. Such action will not be taken until appropriate
discussion with that individual by the Board has been dmdéor the remaining members
are convinced no change can be effected. Wdieai#t possible, notification shall be sent to
each Intergroup and RR prior to the next assembly.

Xl. Region IV Trustee Nomination and Selection

The Region IV Trustee is electatithe World Service Conference; however, nominees for the
position of the Region IV Trustee will be selected from members of OA within Region IV who
meet the requirements of the Region IV Assembly and the World Service Bylaws.

A. Region IV requires:

1. Being aregularly attending member of a Group within Region IV.
2. Working knowledge and understanding of the Twelve Traditions as they apply to OA.

3. An awareness of the possible time and expenses involved in service as a trustee.
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B. People wishing to be nominated musbmnita Trustee Application.

1.

2.

Applications must beubmittedto the Region IV office postmarked no later than 60 days
before the Fall Assembly.

Copies of applications that meet all requirements shalidigbutedto each Intergroup,
and all members of theoting body of the Region IV Fall Assembly.

C. Applicants for nomination must be present at the Region IV Fall Assembly prepared to
respond regarding qualifications for trustee service.

D. In the event that there are no applicants for Trustee (both RegionemedabService) at a
Fall Assembly where applications are needed, or if a vacancy occurs where there is no
Region Assembly prior to the date required for submission of applications, the following
options may be taken:

1.

2.

3.
4.

XI1.

The Region Board will solicit applidans from the Region IV service boards and
unaffiliated meetings.

All requirements set by the World Service Office must be met prior to the Region IV
Board to consider a completed application.

A majority vote of the Region Board will constitute affirntattiof the application.

Notification of affirmation process shall be sent to the Region IV service boards and
unaffiliated meetings.

Duties and Responsibilities of Region IV Trustee

The Region IV Trustee shall attend all meetings of the Spring and$sdmblies and all
meetings of the Region 1V Board of Directors. The Region IV Trustee shall be the liaison to the
World Service Office.

X111,

Region IV Board of Directors

A. The purpose of the Board of Directors of Region IV shall be to provide for cdgtinui
between regular meetings of the region and to address such issues as are appropriate.

B. The Board of Directors of Region IV shall consist of the Chairman, Vice Chairman,
Secretary and Treasurer. The Region IV Trustee shall be-affié® member of the Bard.

C. The Board of Directors of Region IV shall meet four times each year:

1.
2.
3.

At the Spring Assembly
At the Fall Assembly

Between Spring and Fall Assemblies, either at the convention, if held, or at a place and
time agreed upon by them.

Between fall & springassemblies, at a place and time agreed among them.
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X1V. Committees
A. Establishment

1. The Region IV Assembly may establish standing or ad hoc committees or coordinators as
required to efficiently and effectively carry out the purpose of Region IV as stated in
Article Il of these bylaws.

2. The duties and responsibilities of each committee chairman/ coordinator are to be
established by the Region IV Assembly.

B. All standing committee dirs shall be elected annuadlyythe Region IV Fall Assemhly
Nominations shalbe open to the floor.

C. Any committee chairman or coordinator may be removed bytiwvds of the RRs present
and voting at a Region IV assembly. Between assemblies an affirmative 3/4 vote of the
Region IV Board may remove a committee chairman or coodtifat a grievous break of
traditions or Region IV Bylaws and policy, or for the failure to perform their duties and
responsibilities as written in the Region IV Manual. Such action will not be taken until
appropriate discussion with that individual bg tBoard has been done and/or the remaining
members are convinced no change can be effected.

D. Should a vacancy ocguhe Region IV Chair may appoint a temporary chair until the next
Fall Assembly.

XV. Financial Structure

The activities of the Region IV Assilies shall be financed primarily by the contributions of its
member groups.

A. The Region IV Assembly may accept donations from members of OA in accordance with the
Twelve Traditions of OA.

B. The acceptance of bequests and/or contributions from any outside $ prohibited.

C. The Region IV Assembly shall not accept responsibility for Trusteeship or enter into the
distribution or allocation of funds set up outside the Region IV Assembly.

XVI. Major Policy Matters

Matters that relate to major policy affecti@g as a whole shall be referred to the Overeaters
Anonymous World Service Board of Trustees.

XVII. Amendments to the Bylaws

These Bylaws, with the exception of the Twelve Steps, Twelve Traditions, and Twelve Concepts
of OA Service, may be amended by a#ihivds majority of the voting body present at any

Region IV Assembly provided that a copy of the proposed amendment hadisigbatedto

each IntergroupgheRegion IV Trustee andll members of the voting body of the Region IV
Assemblyat least four weks prior to the date of the Region IV Assembly. The Twelve Steps,
Twelve Traditions, and Twelve Concepts of OA Service may only be amended according to the
procedure outlined in OA, Inc. Bylaws Subpart B, Article X1V, Section 1.
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XVIIl. Legal Disclaimer

A.

B.

Purpose: The assembly is organized exclusively for charitable, educational, religious, or
scientific purposes within the meaning of section 501(c) (3) of the internal Revenue Code.

Inurnment of Income: No part of the net earnings of the assembly shaltortines benefit

of, or be distributed to its members, trustees, officers or other private persons except that the
assembly shall be authorized and empowered to pay reasonable compensation for services
rendered.

Legislative or Political Activities: No sulesttial part of the activities of the assembly shall
be the carrying of propaganda or otherwise attempting to influence legislation and the
Assembly shall not participate in or intervene in (including the distribution of statements)
any political campaignrobehalf of any candidate for public office.

Operational Limitations: Notwithstanding any other provisions of these articles, the assembly
shall not carry on any other activities not permitted to be carried on:

1. By a corporation exempt from Federal InconsTinder section 501(c) (3) of the
Internal Revenue Code of 1954 (or the corresponding provision of any future United
States Internal Revenue Law) or

2. By a corporation, contributions to which are deductible under section 170(c) (2) of the
Internal Revenue @le of 1954 (or the corresponding provision of any future United
States Internal Revenue Law).

Dissolution Clause: Upon the dissolution of the assembly, the Bo&mlexftorsshall, after

paying or making provision for the payment of all the liab#itxd the assembly, dispose of

all the assets of the assembly exclusively for the purpose of the assembly in such manner or
to such organization or organizations organized and operated exclusively for charitable,
educational, religious or scientific as dtalthe time qualify as an exempt organization or
organizations under section 501(c) (3) of the Internal Revenue Code of 1954 (or the
corresponding provision of any future United State Internal Re&veaw), as the Board of
Directorsshall determine. Anguch assets not so disposed of shall be disposed of by the
Court of Common Pleas of the county in which the physical office of the assembly is then
located, exclusively for such purposes or to such organizations, as said Court shall determine,
which are oganized and operated exclusively for such purposes.

XIX General Service Trustee Affirmation

The nominees requesting affirmation from the Region IV to run for the position of General
Service Trustee (GST) will be presented at the Assembly, from membesswiti@dn Region
IV who meet the requirements set forth by Overeaters Anonymous Bylaws and Region IV.

A.

B.

Persons wishing assembly affirmation msisbmit a Trustee Application Form.

1. A copy of the completed application mustduomitted tahe Region IV office,
postmarked no later than midnight, at least sixty (60) days prior to the Assembly.

2. Copies of all applications which meet all requirements shalisigbutedto each
Intergroup, and all members of the voting body of the Assembly.

Applicants for affirmatbn must be present at the Assembly at which affirmations are to take
place, prepared to respond to questions regarding their qualifications for trustee service. Each
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should bring her/his original completed application so a Region IV Board officer maiy, sign
if affirmed.

C. Vote for GST affirmation shall be byritten ballot
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D. A Summary of Continuing Effect Motions Adopted By Region IV

1. Index of the Region IV Motions

Note: The Region IV Manual is arranged chragptally, while the index is arranged
alphabetically by topics. Under each main topic the arrangement is alphabetical by subtopic,
followed by date(s) for croseference. Superseded policies are deleted.

Agenda
Contenti 1996b
Preparation 1988k

Assembly (Spring and Fall)
Funding of Assembly 2007d 2008m
Starting Time- 1982a

Bank Accounts
Structurei 2009a

Bylaws
Format- 1987i, 1987]

Calendar
Region wide- 2004

Committees
Communication Committee 2004a

Convention (Region V)

Biannual- 1993h

Business Meetings excluded 987a

Finances 1987a, 1989d

HotelT 2003

Officer Funding- 1989a

Registration Fee1983b,1995b

Room & Board forChairman& Hotel liaison- 1992d
Speaker Guidelines1988f, 1989b

Ways & Means 1992c

Coordinators
Sponsor byMail 2008q

Funding
Assembly Funding 2007d 2008m
Officers Expense to Region IV Conventioh989a
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Officers Travel to Meetings1988i, 1988|

Trustee Travei 2009g

Funding Travel to Assembly 2003a

Funding Travel to WSBC 2003j, 2003k, 20036099
Public Information Funding 2002f

General Information

Board Meeting Attendande2001b
Board of Directors 2008r
Electronics Usage 2005d

Logo (Rules and Usage)l986b
Mission Statemerit 1998a
Parliamentarian 19889, 1988h
Slogan- 1987e

Speaker List Guidaes2009d

Hosting Guidelines
Identification/Name Tags1985a
Offers to Host an Event1991e 200%®

Intergroups
Mailing Lists- 1983c
Registrations for Assembly1987b, 1994c

Region IV Manual
Manual Format 1987k
Name/Coordinator/Issuan¢e2009c

Minutes
Corrections, Additions, and/or Deletion$983a

Newsletter

Convention Registration Fed.983b
Distributioni 2009b

Logo (Rules and Usage)986b
Name/Title- 1984b

Region Office

Attendance Sheets (Usage))985b

Contribution Receipt 1988b

Mailing Labels- 1991b

Mailings - 1983c, 1986¢, 198849881,1990a, 1990c, 1991b, 1994894c, 20@n

Region Officers
Chairman- 19871, 1988j, 1988k
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Electionsi 1991c

Funding to Region IV Conventionl989a
Nomination Form§ 2007b

Travel Expense 19844a,1988i, 1988j,1991d
Treasurei 19929, 200h, 2003l, 2007a, 2007b

Regional Representatives
Funding Assisince/Funding Committe€1990c
Registraton for Assembly 1987b,1990e, 1994c

Reports

Chairman 1987f
Chairmen/Coordinator1992]
Timely Mailings- 1988a
Triplicate- Typed- 1993e

Secretary

Attendance Sheets (Usage)985b

Mailings - 1990a

Minutes, Corrections and/or Deletion$983a
Registration Fans for Assembly 1987b,1994a

Ways & Means/Finance
Functions- 1992c

Group contributions 1993c
Outside literature 1993d
7th Tradition- 1992|
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Following is a compilation of policies as stated in the minutes of Region IV assemblies. It is
concerned only with those items that are not in some way specifically covered by the bylaws of
Region IV.

1982a Lincoln, Nebraska (4/16/82)
For all future assemblies the Region Represent8iisnessneeting shall not start
before Saturday morning.

1982b Rescinded Winnipeg, Manitoba (10/08)

1983a Creve Coeur, Missouri (3/5/83)
Corrections, additions and/or deletgopertaining to past minutes are to be included in
minutes of the meeting in which submitted minutes were approved.

1983b Creve Coeur, Missouri (3/5/83)
Prior to Region IV convention an announcement will be published in the Region IV
newsletter that theegistration fee is a suggested donation, rather than a mandatory fee, if
a person honestly feels unable to pay the entire registration fee.

1983c Des Moines, lowa (11/8/83)
Intergroups will be allowed to use only the Intergroup addresses from the Région
mailing list.

1983d Rescinded Bloomington, MN, (11/07/2009)

1984a Decatur, lllinois (1/2-3/84)
Funds will be budgeted for the Region IV officers to travel within the Region when asked
to do service workshops and that a priority system be suggegtedfoilowing order: I.
Chairman, 2. Vice Chairman, 3. SecretakyTreasurer.

1984b Decatur, lllinois (1/2-3/84)
IV Thoughtwill be the name of the Region IV newsletter.

1985a Omaha, Nebraska (4/413/85)
Region Representatives (RR) need identificafldd.) so that they may be identified. RR
[.D. will be the responsibility of the hosting group.

1985b Omaha, Nebraska (4/4123/85)
Attendance sheets will onlye sent to RRs, Region officers, Region committee chairmen
and Intergroups.

1986a Superseded b§993a

1986b East Moline, lllinois (6/21/86)
The logo of the Region IV Assembly of OA, Inc. is the property of that body and is to be
used as follows:
1. On letterhead which is used by Region IV.
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2. On nametagat Region IV Assembly and Convention.

3. On the masthebof the Region IV newslettely Thought

4. On any other item which is specifically approved by the assembly.
For any and all of the above, the logo must be an exact reproduction of the final design as
approved by the assembly, but may be enlarged or redluseze to fit the need.

1986¢ Kansas City, Missouri (11/145/86)
The size of the mailings will be determined by the number of items to be sent to all
groups.

1987a Moorhead, Minnesotal(/13-14/87) Amended by 1993 h
Region IV will have a convention bianally in the summer beginning in 1994. This
convention will not include any Region business. The various Intergroups comprising
Region IV shall be responsible for all the preparation and work to conduct the
convention. Profits from the convention will baly to Region IV.

1987b Moorhead, Minnesotdl(/13-14/87) Amended by 1994c
All region representatives whom an Intergroup is entitled to send to an assembly are to be
registered with the Region IV secretary even if they will not attend the next Region IV
asembly.

1987c Superseded by 1992a
1987d Superseded by 1992a

1987e Moorhead, Minnesotal(/13-14/87)
Official slogan of Region IV is "You Get MORE From Region IV".

1987f Moorhead, Minnesotal(/13-14/87)
The Region IV Chairman shall prepare a written repball Region activities for each
Region assembly. Each report shall include the activity from the last report to the present
assembly.

19879 Rescinded Lincoln, Nebraska (04/13/96)
1987h Rescinded Bloomington, IL (10/11/97)

19871 Moorhead, Minnesota (113-14/87)
The bylaws will be made consistent by using “"chairman” throughout, rather than
"chairperson”.

1987 Moorhead, Minnesota (11/1B4/87)
The Region IV bylaws will have a Table of Contents and date of amendment on the front

page.
1987k Moorhead, Minesota (11/13.4/87)
TheRegion IV ManuaWill have a Table of Contents and a date of amendment on the
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front page

1988a Revised 1991. (Winnipeg, Manitoba 4/20/91)
Final minutes, attendance sheets, and reports will be mailed withidfifet{45) days 6
the last assembly.

1988b Manhattan, Kansas (4/9/88)
A group contribution form will be sent to each contributing group after a donation is
received (subject to revision of form as deemed necessary).

1988c Superseded by 1993¢g

1988f Des Moines, lowa (10/222/88)
All main speakers for convention shall come from within Region 1V, are to have two (2)
years abstinence, be a member of the OA program and within 10 pounds of weight
maintenance.

19889 Des Moines, lowa (10/222/88)
The secretary shall have avaikla current copy dRobert's Rules of Order Newly
Revisedor ready reference at all meetings of the Region IV Assembly.

1988h Des Moines, lowa (10/222/88)
The Chairman of Region IV shall, when possible, appoint a parliamentarian at all
meetings of th&egion IV Assembly.

1988i Des Moines, lowa (10/222/88)
Region IV shall provide the Region IV officers (Chairman, M&igairman, Secretary,
and Treasurer) with reasonable expenses for transportation, lodging, and meals to attend
regular region meetings drspecial region meetings, as approved by the Region IV
Board. Receipts for all expenses will be necessary.

1988) Des Moines, lowa (10/222/88)
The Region will fund transportation, hotel accommodations and meal allowance for the
Region IV Chairman to atel the World Service conference. Receipts for all expenses
will be necessary.

1988k Des Moines, lowa (10/222/88)
The chairman shall prepare an agenda for all Region IV meetings and special meetings as
necessary.

1988l Des Moines, lowa (10/222/88)
The Region Office Manager shall keep current mailing lists of Intergroups, groups,
Registered Representatives, alternates and committee chairmen and will be responsible
for all communications for the Region.
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1989a Omaha, Nebraska (3/11/89)
Region IV will fundexpenses for the Region officers to attend the Region IV
Convention.

1989b Omaha, Nebraska (3/11/89)
Travel expenses for general speakers at Region IV conventions will not be funded.

1989d Minneapolis, Minnesota (10/242/89)
Seed money, not to exceed @) is to be advanced to the next Convention Committee.

1989r Rescinded Lincoln, Nebraska (04/13/96)

1990a Springfield, Missouri (3/31/90)
Minutes and committee reports are to be mailed according to the annual time line.

1990c Des Moines, lowa (10/:24/90
All mailings for assemblies are to be sent to duly elected and registered region reps prior
to the upcoming event.

1990d Revised Winnipeg, MB (10/24/08)

1990e Des Moines, lowa (10/:24/90)
Registered Representatives are not required to pay a registetibor Region 1V
Assembly.

1990f Rescinded Lincoln, Nebraska (04/13/96)
1991a Rescinded Bloomington, MN, (11/07/2009)

1991b Winnipeg, Manitoba, Canada (4+29/91)
When requested, the Region IV Office Manager shall provide labels to Region IV
Representaves for regional work.

1991c Winnipeg, Manitoba, Canada (4/29/91)
If a simple majority is not attained in an election for a region officer, the two persons
with the greatest number of votes will be retained for a second ballot.

1991d Revised Sioux F&, South Dakota (4/4/92)
Regionofficer travel expense, by car, will be reimbursed at the same rate as the WSO
Board of Trustees, reimbursement not to exceed the cost of commercial transportation.

199le Bloomington, Minnesotal(l/1-2/91)
Any Intergroup offering to host a Region IV event must submit its invitation in writing,
stating the event to be hosted, location, approximate date(s), and two contact persons.
This must be signed by two Intergroup officers and preferably submitted at least two (2)
years pior to the event.
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1992b Rescinded Bloomington, MN, (11/07/2009)

1992c Sioux Falls, South Dakota (4/4/92)
The Region IV WayandMeangFinanceCommittee shall function as the Ways &
Means Committee for Region IV Conventions.

1992d Sioux Falls, South Dakat(4/4/92)
Region IV shall provide 50% room rental for two nights for the Convention Chairman
and the Hotel Liaison, plus a $35.00 food allowance, per person, for the convention
weekend.

1992e Superseded by 1993ab
1992f Superseded by 1993i

19929 Des Moineslowa (10/24/92)
At least once a year the Region IV Treasurer's Report is to list the groups and Intergroups
who have contributed to Region IV.

1992h Rescinded Winnipeg, Manitoba (10/08)

1992) Des Moines, lowa (10/29/92)
Coordinator and Committee ChairmBeportsshall not exceed one page in length.

1992k Superseded by 1993e

1992| Des Moines, lowa (10/29/92)
A 7th Tradition Basket will be passed at each Region IV assembly.

1993a Superseded by 2009e
1993b Superseded by 1997a

1993c Austin, Minnesota. (3/278)
Each group is encouraged to contribute a minimum of $10.00 per year to Region IV.
Members are urged to join the $2.00 club.

1993d Austin, Minnesota. (3/27/93)
Each group is encouraged to follow the tradition of eliminating outside literature with the
inherent drain on group resources.

1993e Austin, Minnesota. (3/27/93)
All officer, committee chairmenpordinators, and other special reports are to be
submitted in triplicate at assembly, one copy for the secretary's file, one copy for the IV
Thoughteditor, and one copy for the Region IV office. If at all possible, all reports
should be typed. To reduce data entry expense and publishing delays, each report should
also be submitted to the Assembly on electronic media, such as diskette or electronic
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mail, for inclusion in théV Thought
1993f Superseded by 2009f
19939 Superseded by 1994d

1993h Bloomington, Minnesota. (10/23/93)
The Region IV Convention will be held every two years to help shift emphasis to local
events. This is effective in 1994.

1993i Superseded by 1995b
1993) Superseded by 2089

1994a St. Louis, Missouri (4/23/94)
Restrict the RR mailing to those registered by each Intergroup in response to the most
recent registration mailing and/or those who sign the attendance log at the most recent
meeting.

1994c St. Louis, Missouri (4/23/94)
Region Representative Registration forms are to be sent only to Intergroups.

1994d Superseded by 1994e
1994e Superseded by 2001d
1995a Rescinded Winnipeg, MB (10/24/08)

1995b Fargo, ND (10/28/95)
Region IV Converion fees will be $25.00 for preegistrations, and $35.00 at the door.

1996a RescindedVinnipeg, MB (10/24/08)

1996b St. Cloud, MN (10/12/96)
The Twelve Concepts of OA Service shall be read at each Region meeting.

1997a Rescinded Winnipeg, MB (10/24/08)
1997c¢ Rescinded Winnipeg, MB (10/24/08)

1998a Topeka, Kansas (10/17/98)
The Region IV mission statement i s fAMake O
anyone with the desire to stop eating compulsively may find an OA group, and provide
support so that anyAmember can have recovery from compulsive eating through the
Twelve Steps of Overeaters Anonymous. O

1999a Rescinded St. Louis, MO (4/18/2000)
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2001a Superseded by 2004a

2001b Overland Park, Kansas (04/21/01)
Board meetingwill be open unless the Chair abs®s taestrict meeting attendance.
Expenses to travel to attend the Board meeting (or participate in a conference call, if
applicable) will be the responsibility of the sponsoring Intergroup or unaffiliated group.

2001c Superseded by 2002b

2001d Supersded by 2007e

2002a Rescinded Bloomington, MN (11/07/2009)
2002b Superseded by 2003f

2002c Rescinded Winnipeg, MB (10/24/08)
2002d Superseded by 2004c

2002e Rescinded Winnipeg, MB (10/24/08)

2002f St. Louis, Missouri (09/28/02)

Assembly voted to designagaebudget item entitled "Region support for Intergroups
Public Information activities" and allocates $3000.00 for the first fiscal year. Two Ways
and Means/Financial committee members would determine awarding of funds.
Application for the funds will inclue:

1. A current financial statement

2. A description of the project

3. Atime frame for completion

2002g Superseded by 2004a

2003a Omaha, NE (4/26/03)
Assembly voted to revise Region Representative funding guidelines so applications
should be submitted no lateratin 60 days prior to Assembly. Late applications will be
considered by the Delegate Funding Committee subject to availability of funds.

2003cSuperseded by 2009h

2003d Superseded by 2004a

2003e Rescinded Winnipeg, MB (10/24/08)
2003f Superseded by 2009g

2003l Bloomington, MN (10/4/03)
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Assembly voted to revise the Treasureros r
required to pay Region IV expenses with a credit/debit card.

2004a Rock Island, IL (04/17/04) Assembly voted to abolish the Communia@mmmittee.
2004b Superseded by 2005b
2004c Superseded by 2009b
2005b Superseded by 2009a

2005¢c Winnipeg, Canada (10/15/05) Assembly voted to delete unaffiliated groups from the
guidelines for financial assistance to WSBC because members of unaffijiatgrs are
not eligible to serve as a delegate at WSBC.

2007a Rescinded St. Louis 4/18/09
2007b Rescinded St. Louis 4/18/09

2007d Omaha, NE (4/14/07) Assembly voted to allow Region IV to pay for expenses related to
hosting the assembly, subject to avallgbof Region funds. Also see 2008m

2008mWinnipeg, MB (10/24/08As sembl y voted to add the foll o\
may pay for expenses related to hosting the assembly, Intergroups are encouraged to
share in the cost of Assemblies when possilile

2008n Winnipeg, MB (10/24/08Ywo copies of registrations for Region IV Representatives and
Alternates are to be mailed to Intergroups one hundred and twenty (120) days prior to
each Assembly. One copy should be returned to the Region IV Secretanyeacapy to
the Region IV office.

2008g Winnipeg, MB (10/24/08Assembly voted to remove Sponsor by Mail Coordinator.

2008r Winnipeg, MB (10/24/08A s sembl y voted to replace the wc
ADIi rectorso in Section p@sitichVI 11 to correctl

2009a St. Louis, MO (04/18/2009) Assembly voted to maintain Region IV financial accounts as

follows:

1. A main checking account into which all contributions are deposited and from which
all normal expenses are paid. All checks from this accegpiire the signature of
two (2) members of the Board.

2. A savings account in which the prudent reserfv®7500.00s maintained. Transfer
of money from this account into the main checking account requires approval from
two (2) members of the Board.

3. A sepaate checking account used exclusively for the Region IV Convention income
and expenses.

a. $1000.00 seed money is maintained in this account between conventions.
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b. After the completion of a convention all profit from the convention is then
moved to the mainhecking account.
4. All members of the Board of Directors will have signing privileges on all accounts.
5. The Treasurer will have custody of the checkbooks.

2000b St. Louis, MO (04/18/200#ssembly voted to publish the newsletter primarily onlife,
someoneequests a hard copy from the office manager, it will be printed and mailed.

2009cSt. Louis MO (04/18/2009Fhange the name of the Policy and Procedure Manual, and
incorporate the various written documents under one heading, to be calebiba IV
Manual. Change the title of the Coordinator of the Policy and Procedure Manual to
Region IV ManualCoordinator.

2009d St. Louis MO (04/18/2009) Assembly voted to adopt the following as qualifications to be
listed on the Region IV Speaker List:
1. One year abgstience
2. Working the steps
3. Working with a sponsor
4. Member of OA in Region IV

200% St. Louis MO (04/18/2009) Intergroups bidding for a Region IV Convention site will have
sample hotel proposals available.

2009f Bloomington, Minnesota. (11/@009) The Regio IV Chairman will maintain a region
wide calendar of all recovery and business events. This calendar will be available on the
Region IV Website. Groups may register their event with the chairman of Region IV. A
notice will be published in each editi of IV Thoughtrecommending that groups and
Intergroups contact the Region IV Chairman, or consult the web calendar, to determine
schedule conflicts and/or register their event

2009g Bloomington, Minnesota (11/07/0Region 1V adopts a policy to madain a budget line
item to help fund:
1) Delegates from Intergroups in Region IV needing assistanattendhe World
Service Business Conference or
2) Trustee nominees who are otherwise funded to attend WSBC.

2009h Bloomington, Mhnesota (11/07/2009) An annual contribution to WSO of 10% of the
general funds will be made at the end of the fiscal year.
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E. Definitions, Duties, Guidelines

1. Guidelines for Sponsoring a Region IV Assembly from the Policies and
Procedures of R@ion IV (revisedSt. Louis, MO 04/18/2009)

1991estates thaany Intergroup offering to host a Region IV event must submit its invitation in
writing, stating the event to be hosted, location, approximate date(s), and two contact persons.
This must be siged by two Intergroup officers and preferably submitted at least two (2) years
prior to the event.

NOTE: Although Region IV may pay for expenses related to hosting the Assembly,
Intergroups are encouraged to share in the cost of Assemblies when possible.
(2007d, 2008m)

A. Facility Guidelines

The following guidelines are intended to help hosting Intergroups conform to Region IV policy.
If any further help is needed, please feel free to contact your Region IV officers.

B. Facilities

The Assemblyrequires oneneeting room large enough to accommodate the region
representatives based on average attendance. The room should be arranged in classroom style;
each table furnished with glasses and ice water. A head table should have seatieg\iathfia
microphone ad podium This room should be available on Saturday from 8:00 am to 5:00 pm

and on Friday fron7:30 pm until midnight Guest rooms should be available for both Friday

and Saturday nights to accommodatedttendingregion representatige

NOTE: Region epresentative attendance is noted in the assembly minutes.
C. Dates and Deadlines

The Spring Assembly is held on either the second or third weekend of April. The Fall Assembly
is held on either the first or third weekend of October. A registration flyghéonext assembly
should be available at each assembly. The flyer should include the dates, facilities, location;
room rates, banquet prices, and contact person, including his/her address and phone number.

For additional information about how to hostewent, contact other Intergroups within the
region or the Region IV office.

NOTE:

Registered Representatives are not required to pay a registration fee for Region IV Assembly.
(1990e)

Region Representatives need nametags, so that they may be idensfreztalys will be the
responsibility of the hosting Intergroup. (1985a)
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2. Definitions of Committees and Coordinators(pes Moines 12/22/88)

A. STANDING COMMITTEE: A permanent service body of two or more OA members
who carry out a function that is determined tanbeessary on an ayoing basis to
achieve general goals of Region IV.

B. AD HOC COMMITTEE: A temporary service body of two or more OA members who
carry out a function that is determined to be necessary for a limited period of time to
achieve a specific purpe®r goal, provided that purpose or goal is not the usual function
of a standing committee.

C. STANDING COORDINATOR: A permanent service position filled by an OA member
who carries out a function that is determined to be necessary on an ongoing basis to
achieve general goals or purpose of Region IV.

D. AD HOC COORDINATOR: A temporary service position filled by an OA member who
carries out a function that is determined to be necessary for a limited period of time to
achieve a specific purpose or goal, provided phapose or goal is not the usual function
of a standing coordinator.

E. COMMITTEE MEMBERSHIP:

1. Any regularly attending, abstaining member of an active group in Region IV is
eligible to be elected a committee chairman/coordinator, provided that he or she is
present or has expressed in writing a willingness to serve in that capacity.

2. Committee chairmen may select such members for their committees as may be
necessary to carry out its function. Such members should be regularly attending
members in an active groupRegion IV.

F. CHAIRMAN/COORDINATORS REPORTS PROCEDURES:

1. Each Region IV committee chairman/coordinator shall submit a written report to each
assembly detailing the activities of the committee/coordinator during the period since
the last assembly of Regid¥. This report shall be part of the minutes of the
meeting.

2. Each committee chairman shall also submit a copy of the written committee report
and an agenda for the upcoming committee meeting to the Assembly Planning
Coordinator at least thirty days befdhe assembly. They will be mailed to assembly
participants prior to the assembly.

3. The Outreach Committee (Revised Sioux Falls, SD 11/2/91)

A. Goals
1. To link unaffiliated groups to the closest Intergroup, by encouraging each Intergroup
to establish an Otgach Committee.
2. To link individual inquiries to the closest Intergroup, by encouraging each group to
reach out to the still suffering compulsive overeater.
3. Act as a communication link with Intergroups concerning outreach, wisdom,
problems, and events.
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B. Guidelinesfor the Outreach Committee:

1.

Obtain the list of unaffiliated groups in Region IV that is provided by the World Service
Office (WSO).

2. Divide groups according to maps furnished by WSO.
3.

Send the local Intergroup Outreach Committee Chairman the listadfiliated groups in
their area, along with forms to be filled out and returned to Region IV, which are then to
be filed with the Region IV Office and WSO

Send a "Welcome to Region IV" letter and a Region IV packet, including an information
sheet aboutie region, what services it can provide, an agenda, and a copy of the
newsletter..(Check with the Region IV Vice Chairman for inclusions.)

Pass on to the closest Intergroup all individual inquiries received from WSO.
Re-contact these inquiries and new grelby phone, letter, etc. periodically, encouraging
them to start or join a group and to affiliate with the nearest Intergroup, and to become
involved in region activities.

4. Officer Liaisons to Committees andCoordinators (Sioux Falls, ®4/4/92)

RegionlV shall have the following committee and coordinator structure, with each board
member acting as liaison to a committee and a coordinator:

COMMITTEE OFFICER LIAISON COORDINATOR
Convention Region IV Chairman Office Manager
Outreach Region IV Vice Chairmn Assembly Planning
Ways & Means/Financi Region IV Treasurer Delegate Funding
Region IV Secretary Manual Coordinator
Newsletter
Website

5. The Audit Committee (Fargo, ND 10/28/95)
The purpose of the Audit Committee is to verify the accuracy dirnthacial records and books
of Region IV.

The Committee, appointed by the Region Chairman, shall consist of four (4) persons: Three (3)
Region Representatives, each from a different state/province, and one Region Officer. One of the
RRs shall serve as Conititee Chairman. The Region Treasurer shall be present to clarify any
issues and to answer any questions. The Region Treasurer shall be available to be called into the
meeting by the Committee Chairman to clarify any issues and to answer any questions.

A. Duties of the Audit Committee Chairman

1. Explain the purpose of the audit and the procedures to be followed.

2. Submit a signed report in triplicate to the Region Secretary. One report is to be
retained by theecretarythe Region Secretary will forward one gogach to the
Region Treasurer and the IV Thought Editor.
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B. Dutiesof the Audit Committee

1.

w

Verify at least five (5) separate invoices, drawn at random by comparing the invoice
(date, amount, and check number) to the checkbook register.

Verify at least five (5) donations, drawn at random.
Verify that the checkbook balance agrees with the bank statement.

Minor procedural recommendations may be discussed with the treasurer during the
audit.

Write a report, indicating those present, together with the findihtiee committee.

If there is any suspicion of misconduct by the Region Treasurer, the Audit Committee
Chairman will invite the Region IV Chairman into the audit and the problem will be
discussed with the Treasurer present. If the problem is not cledhed aime, a

written report must be sent to the Region IV Chairman within 24 hours. The Region
IV Chairman will take necessary action as the chairman believes appropriate. The
Region IV Chairman may choose to remove the checkbook and all records from the
Treasurer's possession at that time. The committee members are to maintain all
suspicions in confidence, discussing the matter only at the Chairman's request.
Amended by Board 10/16/96.

6. Duties and Responsibilitiesof the Region IV Chairman (Revised 4/2/08
Johnston, 1A)

1.
2.

Chair the two annual regional meetings and Region IV Board me¢1i@88k)
Participate in th&egionChairs Committe¢RCC).

a. Conference Calls

b. Annual meeting with the BOT at WSBC and at any other designated time.
c. Meet in the fall with Rgion Chairmen at designated regional assembly.
Be familiar withRobert's Rules of Order, Newly Revised

Communicate and work with the Region IV Office Manager to facilitate
communications throughout the region.

Keep the Office Manager informed of any chas in regard to the mailing list; this
includes Intergroups and the names and addresses of the Region IV officers,
committee chairmen, coordinators, and the other Region Chairmen.

Communicate on a regular basis with the Region IV Trustee to obtain WSO
information and guidance in applying the Traditions in the Region.

Assist the Region IV Trustee when requested to do so by the Trustee.

Determine the dates and times and prepare agendas for the Region IV Board
meetings.

a. An informal list of items to be discusd

b. Check with other Board members and the Trustee for any additional items.
Prepare the annual Time Line in early November

a. Check the Bylaws for deadlines that need to be met.
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b. Allow for time needed for printing and mailing when determining dates on the
Time Line.

10. Serve as exfficio member of all committees.
11. Attend the World Service Business Conference each year.

12.Prepare a written report for each Region IV meeting. Each report shall include the
activities from the last report to the present megtl®@ 7))

13.Serve as the guardian of the Traditions at the Region level.

14.Conduct Service and Traditions Workshops, which are funded either by the region or
the individual Intergroups.

15.Keep other Region officers informed about Region IV Business.

16.In order to verify tle voting credentials, contact WSO the day prior to the regional
meeting and request current number of group registrations for each Intergroup.

17.Provide the Region IV Secretary with the roll call sheet at the Board meeting prior to
the assembly.

18.Obtain a cop of the Sigrin Sheet from the Secretary at the close of the meetings.

19.Have available for the Trustee for the Saturday A.M. new RR orientation: copies of:
the Region IV Manual (which includes Welcome to Region 1V; Standing Rules of
Region IV Assembly; A 8Bmmary of Continuing Effect Motions; and Definitions,
Duties, Guidelines) and agenda.

20. Sign hotel contract for the Region IV Convention and work with the Convention
Committee.

21.0versee the signing of all applications and mailing of Trustee applications by
deadline according to WSO Bylaws.

22.Give all receipts for reimbursements to the Treasurer in a timely fagl988i,
1988))

23.Prior to the opening of a region meeting, appoint persons to do the following service:
readthe SandingRules, read the TwelvBteps,Traditions and Conceptgead the
Preamble, serve on the Minutes Approval Committee, serve as Parliamentarian
(1988h) and serve on the Region IMeasured Audit Committee.

24. Appoint Committee Chairmen, if necessary.
(Note: 1993

7. Region IV Vice-Chairman's Responsibilities

1. Act for the Chairman in the Chairman's absence.
2. Outreach

a. Acts as liaison with the World Service Office and Region IV Outreach Committee
Chairman.

b. Serve as contact with World Service Office for Region IV Outreach Committee.
c. Obtain he list of individual inquiries from WSO and the list of all new affiliated
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and all unaffiliated groups in Region IV.
Send the lists of groups to Outreach Committee Chairman.

Establish and update a roster of Outreach Committee Chairmen throughout the
Regim.

Personally solicit volunteers for the Outreach Committee at the Intergroup level.
Obtain maps of each State from WSO to locate new groups and Intergroups. (This
would be passed on to the Outreach Committee Chairman.)

Follow up with Outreach Committee &hman to be sure new and affiliated
groups are contacted.

3. Conduct Service and Tradition Workshops.

8. Responsibilities of the Region IV SecretaryRrevisedbuluth, MN, 10/20/07)

The Secretary shall:
1. Maintain accurate minutes and records of all Region étings and actions.
2. Maintain the corporate seal.

3. Serve as liaison to the Region IV Manual Coordinator, Newsletter Editor and Website
Coordinator.

For Region IV Board Meetings bring:

4.

a.
b.

Pen and paper for taking minutes.
The Secretary's notebook of recordsriference.

For Assembly have on hand:

@ "o aoo0oCw

The Region IV Corporate Seal.

A pack of carbonless, blank, triplicate motion forms.

A pad of paper for taking a rough draft of the proceedings.

At least a couple of reliable pens or pencils.

The Secretary's notebookrecords, including the minutes from the last meeting.
The latest edition dRoberts Rules of Order, Newly Revigeasg).

The registration forms submitted by the Intergroups, listing their currently elected
representatives.

A blank copy of the latest targroup roll call sheet. (Supplied by the Region IV
Chairman.)

Blank copies of the sign in sheet, to be filled in by the members in attendance.

6. During Assembly:

a.

Be sureto obtain copies preferably by email of the following:

i) Region IV Treasurer's Reporh@luding, at Fall Assembly, the next year's
budget)

i) Region IV Chairman's Report
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iii) Region IV Vice Chairman's Report

iv) Region IV Trustee's Report

V) Region IV Manual Coordinator's Report

vi) Delegate Funding Coordinator's Report

vii) Region IV Office Manager's/Coordinatoeport
viii)  Convention Committee Report & final Convention report if applicable
ix) Outreach Committee Report

X) Ways & Means/Finance Committee Report

xi) Newsletter Editor Report

xii) Audit Committee Report

xiii)  Any other special or ad hoc committee report
xiv)  Website Coordinator Repor

b. Responsible for obtaining and keeping on file the white copy of all written
motions, including the date of the motion, the sequential number of the motion,
the name of the Maker of the motion, and the name of the Seconder of the motion,
when a second igquired. If the motion comes from a committee, the name of the
committee, or its chairman should be listed as the Maker, and no Second is
required. The Maker of the motion should retain the pink copy. All written
motions made by individuals require a seto

c. The minutes are a record of the action taken, not a running dialogue of discussion.
For each motion indicate the content of the motion, and whether it was passed,
defeated, withdrawn, tabled, or referred to committee. For reports that have been
submited in writing, it is sufficient to indicate that the report is received and is
attached or enclosed.

d. Atthe opening of the session, call the roll from the intergroup Roll Call Sheet,
and to record the numbers. Periodically give a credentials update, is/iafply
a summary of the current statistics on the Roll Call Sheet.

e. Record all announcements.

7. After Assembly:
a. Give a copy of the sign in sheet to the Region IV Chairman.
b. Immediately after the assembly adjourns, meet with the designated Minutes
Approval Gmmittee to reviewhe minutes for possible omission and/or error.

c. Within one week after the Assembly/Region Board meeting, send minutes to the
Region Board to be reviewed, prior to distribution tolIvought Web Site, and
the Region IV Office Manager.

d. Within two weeks after the Assembly/Region Board meeting, send minutes to
officers, Region IV Trustee, Newsletter Editor, and the Website Coordinator.

e. Copies of the following items are sent to the IV Thought Editor and the Region
IV Office Manager:
i) Updated RIlI Call Sheet
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i) Sign in Sheet (to the office manager, only)
iii) All reports as listed in Paragraph C, Section | above.
f. All originals are filed in Secretary's Notebook.

8. The Secretary also serves as liaison to the Region IV Manual Coordinator, Newsletter
Editor,and Website CoordinatoAssist the coordinator and follow up with him/her
to be sure the Region IV Manual gets updated after each assembly, and that the
updates are submitted to the Region IV office, and that updates are brought to the
next assembly. Pedically, all updates are to be incorporated into the manual, and
the entire manual will be reprinted and distributed.

9. Conducts Service and Traditions workshops.
(Note 19833

9. Responsibilitiesof the Treasurer (RevisedSt. Louis, MO 04/18/09)

Normal Duties
1. Reports
a. Presenfinancial Reports at each Assembly and Board Meefiingse reports
shall consist of:
1. A year to date profit and loss statement for the main checking account,
showing all income and expenditures.
2. A year to date listing of contrilbions by group and/or Intergroups
(19929)
3. A balance sheet showing the current liquid assets of the Region.
4. A complete profit and loss for the previous year at the Winter Board
meeting.
b. Provide the VI Thought editor with all financial reports listed inti®ecE, 20 B.
Region IV Newsletter, by the timeline due dates.
2. Budget
a. Submit a proposed budget to the Assembly Planning Coordinator for the Fall
Assembly. (1984a)
b. Work with the Ways and Means/Finance Committee at Fall Assembly to develop
a final proposd budget.
c. Present the final proposal to the Assembly for approval.
d. Create a report of the approved budget.
3. Taxes
a. Submit an income tax form to the IRS each year in April.
b. Submit a tax exempt status update to the State of Missouri each year in July. This
can be done via the State of Missouri Website.
4. Committee Liaison
a. Serves as liaison for the Ways and Means Finance Committee, ensuring reports
from the coordinator are received as required.
b. Serves as liaison for the Delegate Funding Coordinator, wovkithgDelegate
Funding Coordinator to decide which intergroups will be funded for assistance to
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Assemblies and for what amount. Ensuring reports from the coordinator are
received as required.
5. Assembly

a. Register all Region IV Officers for Assemblies.

b. Pay for meals of officers in advance, if there is a banquet associated with the
Assembly.

c. At each assembly, be available to the Audit meeting for the purpose of verifying
the accuracy of the financial record@rovide the Audit Committee all books,
invoices donations, checkbook(s) register, and bank statements since the last
Assembly.

d. If receipts or unused funds which Intergroups or unaffiliated groups received for
Representative Assistance have not been received by the Treasurethrain
(3) weeks aftr the assembly, the Treasurer will contact the Representative asking
for receipts and/or unused funds.

6. Miscellaneous

a. Conduct Service and Tradition workshops.

b. Informs all officer nominees of the need to bring to Fall Assembly a notarized
photg copyoft hei r dri ver s | icense and soci al
adding them to the bank accounts if electg@07b)

7. Conventiong1995b)
a. Maintain Region IV Convention account and pay all bills for the Convention.
1. All revenues shall be deposited tograccount until all expenses are paid.
2. After the expenses are paid the profit will be transferred to the general
operating account, leaving only the seed money in the convention account
(1989d)

b. Register all Region IV Officers for Conventions, coverifigegistration and
meal ticket costs by early registration dead(ib@89a)

c. 60 days prior to convention alert each committee chairperson where to locate a
copy of the reimbursement form, reminding them receipts are to be attached for
all monies expendeadnd that proposed expenses above ttwitmittee budget
need to be approved by the Board prior to the purchase.

d. Prepare cash boxes with change prior to eaakention for the Registration
Desk, Ways and Means, and other areas as required.

e. Obtain a sadty deposit box with hotel.

f. Appoint two (2) responsible persons to help collect monies during the convention.
Records ofF these amounts shall reflect which committee received the money.
Have the committee head and the collector sign duplicate receipte aift
pickup.

g. Issue any refunds for registered members who were unable to attend if requested.

h. A full financial statement is to be forwarded to the Convention Chairperson and to
the Region IV Board no later than thi30) days after theonvention.

(Note: 1988i, 1988j,1989b, 1990€1991d 1992d 1992| 2001b, 2003c

10. Duties of the Region IV Office Manager(revised Winnipeg, MB, 10/24/08)

The Region IV Office Manager isv@lunteer positionA computer as weks electronic
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